ABTOHOMHasi HEKOMMepPUYecKasi OpraHu3allusl BBICIIIEro 00pa30BaHHUs
«HCTHTYT KMHO U TejaeBuaenusi (TATP)»

YTBEPXKIAIO COT'JTACOBAHO
PexkTop 3aB. Kadeapoi TPoaI0CEePCKOTO
FO.M. JIutoBuuH MacTepcTBa

KO.M. Beno3séposa

31 aBrycra 2022 r. 31 aBrycra 2022 1.

PABOYA{A ITPOT'PAMMA OTUCHUIIIINHBI

«MHOOPMAIIMOHHBIE TEXHOJIOTUH YIIPABJIEHUA»

CnenuanbaoCTb 55.05.04 TTpoaiocepcTBo
crermanu3anus - [Ipomgrocep KMHO U TEIEBUNEHUS

®opma 00yueHHUs - OYHas

Astop I1.0. TapakaHOB

MocxkBa - 2022




1. AHHOTAIUA

HOucnunnuia «MHGOpMaIMOHHEIE TEXHOIOTUY YIIPaBIEHUSI» CIIOCOOCTBYET U3yUeHUI0
COBPEMEHHEBIX (HOPM ¥ METOAOB HH(POPMaMOHHOTO 00CTyKMBaHMS YIIPaBieHYeCKOM
LesaTeIbHOCTH C IIOMOIIBI0 KOMIIBIOTEPHBIX TEXHOJIOTUU.

2. MeCTO TUCHIHUIUIHHBI

OtHocuTcs K Brioky 1 gucuuniue 0053aTeIbHOM YacTu, 6a3upyeTCs Ha IIKOJIbHLIX 3HAHUIX
MHOOPMATUKH, SIBJISETCS OCHOBOM AJIST U3yUeHUS TUCHUIINHEL «OCHOBBI TEOPUHU, TPAKTUKU
Y UCKYCCTBA yIIPaBJIEHUS».

3. IInaHupyemMbie pe3yabTaThbl
B pe3yavmame oceoeHus OuCUUNAUHbL 00yUYawulicsa 00AHCeH:
3HaTh:

- Ha3Ha4eHue u 00/1acTH IIPpUMEHEHNA PA3JIMYHLEIX BUIOB KOMHLIOTGpHOfI,
KOMMy'HI/IKaI_II/IOHHOI;I u OpTaHH3aHHOHHOfI TEXHUKU,

- Ha3HAYeHHE U YCJIOBUS TPUMEHEHUsI OCHOBHBIX METOMIOB 06ecrneyeHuss HHPOPMALHOHHON
0e30II1aCHOCTH;

- OpraHu3alrio HHPOPMaIMOHHOTO U HOKYMEeHTapHOro obecriedeHus yIpaBieHus
IIPOU3BOACTBOM.

YmeTsn:

- pa6OTaTB C I/IH(I)OpMaI_II/IefI B I'J100aJIbHBIX KOMITBIOTEPHEBIX CETAX M KOPIIOPATUBHEIX
I/IH(I)OpMaLII/IOHHBIX CUCTeMax;

- IPDUMEHATH HH(bOpMaHHOHHBIe TEXHOJIOTUH [OJId PelleHus yIIPaBJIIEeHYeCKUX 3aday4;

- OLIEHUBATh 9PPEKTUBHOCTL PA3TUYHBIX BAPHAHTOB ITOCTPOEHUST WHGOPMALMOHHBIX CUCTEM
1 MHGOPMALMOHHOT0 00ECIIeYeHNsT YIIPaBIeHUSs;

Braagers:
- THPOPMaLMOHHBIMUA TEXHOJIOTUSIMU;

- OCHOBHEIMH METOHaMH, CII0co6aMu ¥ CPeICTBaMu IIONTyYeHUsI, XpaHeHus, IepepaboTKu
nH(MOPMAaIMK, HaBEIKAMK PAOOTEI C KOMIILIOTEPOM KaK CPEACTBOM YIIPABIIE€HUS
“HbOpPMaIlien;

- OCHOBHBIMHM KOHIENMINAMHU YIIPABIECHUA HHCbOpMaHHOHHBIMH CUCTEeMaMU U TEXHOJIOTUAMHU
" IPUMEHATH UX Ha IIPAaKTHUKE.

dopmupyromces noamanHo caedyrvuiue KomnemeHyuu U UHOUKAmopbl Ux 00CMUNXCeHUA:




KoMneTeHIIMH

MHIMKaTOPbI

OIIK-5. Crioco6eH, OIb3YACh
[0JTy4eHHBIMU 3HAHUSMU B 0671aCTH
KyJIbTYDPhl U UCKYCCTBa, HaBHIKAMU
TBOPYECKO-TIPOU3BOCTBEHHOU
mesTeNbHOCTH, ONIPENesiTh
OIITHMAaJIbHbIE CIIOCOOHI peanu3aluu
QBTOPCKOT0 3aMBICIIa C UCIOJIb30BAHUEM
TeXHU4YECKUX CPENCTB U TEXHOJIOTUU
COBPEMEHHOY WHIYCTPUU KUHO,
TeJIeBUNEHU S, My/IbTUMEeINa Uu
VCIIOJTHUTENIbCKUX UCKYCCTB

OIIK-5.4. BnageeT HaBHIKaM#
IpUMeHeHUsT NHPOPMaIMOHHBIX
TEXHOJIOTHM [IJIST PelIeHus
yIIpaBJIeHYECKUX 3a7ad B YCIOBUSAX KMHO-
, TEJIETTPON3BOJICTBA;

OIIK-7. Cioco6eH IOHUMaTh MPUHIUIIEL
PaboTHE COBPEMEHHBIX MHGOPMalOHHBIX
TEeXHOJIOTUM U UCIOJIb30BATh UX [JIS
pelIeHus 3agad npodeccuoHanbHOu
mesTeIbHOCTI

OIIK-7.1. 3HaeT mpUHIUIE PaboTH
COBPEMEHHEBIX HH(POPMaXOHHBIX
TEeXHOJIOTUH;

OIIK-7.2. PyKOBOACTBYETCS IPUHLIUIIAMHI
PaboTEl COBpeMEHHBIX HHG)OPMAaIMOHHBIX
TEXHOJIOTHi B IIPOLiecce
OpraHU3aluOHHON PabOTH Haf
CO3[aHUEM ayIUOBUA3YaIbHOTO
[IpOM3BENEHUS;

[TK-1. CiocoOeH opraHu30BLIBATh
KITHOTIPOI[ECC

[TK-1.6. YMeeT 110JIb30BaThCS
BLIYMCJIUTEIbHON U UHOU
BCIIOMOTATENIbHOW TEXHUKOW, CPENCTBAMU
CBS3U M KOMMYHUKAIIUN;

[1K-3 Crioco6eH ympaBisiTh CO3TaHUEM U
BEIIIYCKOM B 9()Up MPOOYKTOB
TenepaguoBeraTenbHeix CMU

[1K-3.14. BnageeT HaBHIKaMu
1CII0JIb30BaHUS B paboTe HeOOXOMUMBIX
[TPOTPaMMHBIX IPOAYKTOB;

4. 00 beM THCIHHIITUHBI

2 3a4eTHHIE eguHUIL (72 aKageMHUYeCKHUX 4aca).

U3 HUX:

KOHTPOIB
KoHTaKTHas paboTa C mefaroruyeckuM paboTHUKOM OHTPOT
CamocTos
[TOATOTOBKA
3aHATUS 3aHATUS TesibHasd
KoHcymb|l[IpoMexyTouHas
ITEeKIIMOHHOTO  |CEMUHAPCKOT0 BcerolpaboTta .
Tallul [aTTecTalus [IPOMEXKYTOUHOU
THIIa THTIa
aTTeCTalUN
10 22 32 MO0

5. ComepxKaHue TUCIUIIIHHBI




Pa3men, popma aTTecranuu Tema [Bcero [KonTakTHas paboTa c Camo |KoHT

NeNe  |gacoB [mepmaroruyeckuM pabOTHHKOM cTosT  |ponb
3aHa 3ans [Koxm |[Ipo Bcero [Tk |-TIOATO
THS TS [cynb  |[Mexy Hasg |TOBKa
Tex cemu |[ra TOYHAS pabo [k ITA
1I10H apc |uum [aTTec Ta
HOTO oro Tanus
Tra Tuna (TTA)
[TonsiTHe MHGOPMAIMOHHbEIE TEXHOJIOT MY YIIPABIIEHUS 1-3 |14 2 4 6 8
Co311aHH9 npe3eHTanuu B nporpamMmax Keynote / 4.7 18 3 5 5 10
PowerPoint
[Posb MHGOPMALMOHHEIX TEXHOJIOTUN B
COBEPIIEHCTBOBAHUY IIPOMIOCEPCKOM NesTeTbHOCTH. 512 b2 3 . 10 15

(O6paboTka uHGoOpMaIlwu B Iporpamme Numbers,
Microsoft Excel

Posb MHGOPMALMOHHEIX TEXHOJIOTUH YIIPABIEHUS B
6H3HeC-1’IJ’IaHI/I oBauuu. Co3ganue 31.H60 (0): %)

D i ASMOODA 13-15 |16 ) i 6 10
OpraHu3anus OesTeIbHOCTU C IIOMOLIbI0
MHGOPMAIMOHHBIX TEXHOIOT MM

3a4yeT C OIeHKOU 16 2 2 2

HToro: 72 10 22 32 40

TemaTuueckoe cofepkaHUe 3aHATUN CM. 110 CChIIKe https://sdo.gitr.ru/

7. O0pa3oBaTelbHbIE TEXHOJIOTHHA

3aussimus 1eKUUOHHO20 MuNa - “HTePaKTUBHbIE JEKINHU, GOPMUPYIOIINE CUCTEMY
OPUEHTHUPYIOUIMX 3HAHUMN U YMeHUM, He0OXOOUMBIX [JIS ITPaKTU4YeCcKol paboTH Ipoatocepa

3aussmus ceMuHaApPCK020 muna - TPaKTUYECKKe 3aHITHS 10 U3YYEeHUI0 U paboTe Ha
KOMIThIOTEPE B KOMITBIOTEPHOM ayIUTOPHY , HAallpaBJIEHHbIE HA PA3BUTHE HABLIKOB IIPUHSTHUS
pelIeHud, KOMaHTHON Pa00TH, MEXTHYHOCTHBIX KOMMYHUKAIIUN, TPEHUHTH, IPOCMOTP U
aHaIu3 BBIMTOTHEHHBIX 3aJaHuM ¥ TUCbMEHHBIX paboT, MUCKYCCUY, POJIEBEIE UTPEL;

Texywiuii KOHMPO./1b ycneeaeMocmu - OlieHKa TPaKTUYECKUX 3aJaHul, 0IIpoc,
IUCKYCCHH;

Hpomeofcymoquaﬂ ammecmauus - OIIPpoC, JMCKYCCHH IIO MaTepuajlaM KypcCa;

CamocmosimeabHass paboma - n3ydenue o60pynoBaHus, BEIIOTHEHVE 3a0aHui,
IIOATOTOBKA K 3aHATUIM.

8. PecypcHoe o0ecnieueHue

YueOHast IuTEpPATYypa

1. UudopmauroHHBEIE CUCTEMEI M TEXHOJIOTHUHU YIIpaBIeHUs [ONeKTPOHHLIM pecypc]:
yueOHuK / per. [.A. TutopeHko. - 3-e u3f., nepepab. u pom. - M.: FOuuth, 2015. -
Hoctyn u3 9BC «YHUBepcuTeTCKas 6ubamuoTeKa OHIauH». -

URL: http://biblioclub.ru/index.php?page=book&id=115159

2. TIpoBamnos B.C. MHpopMaImoHHbIE TEXHOJIOTUY YIIPABIIeHUs [JIeKTPOHHEINA pecypcl:
yueb. mocobue / B.C. [IpoBanos. - 4-e u3g., ctep. - M.: ®nuHTa, 2018. - [TocTyn u3
9BC «YHuBepcurteTckas 0ubnuoTeka oHmanH». - URL:
http://biblioclub.ru/index.php?page=book&id=69111

3. I'punbepr A.C. MHdopMalnoOHHEIE TEXHOIOTUY YIIpaBlIeHUus [ONeKTPOHHbIHM pecypc]:
yue0. mocobue / A.C. 'punbepr, A.C. boumapenko, H.H. 'op6aués. - M.: FOuutu, 2015.
- Moctyn u3 9BC «YHuBepcuTeTcKas 0ubIMoTeKa OHIalH». -



https://sdo.gitr.ru/
http://biblioclub.ru/index.php?page=book&id=115159
http://biblioclub.ru/index.php?page=book&id=69111

URL: http://biblioclub.ru/index.php?page=book&id=119135

. MiBanoBa B.B. OcHoBEI 6u3HeC-MHGOPMATUKY [DIEKTPOHHEIN pecypc]: yueOHUK /

B.B. MiBaHoBa, T.A. JIé3una, A.A. Cantas; nmop pen. B.B. iBanoBoi. - CaHKT-
[TetepOypr: U3naTenbcTBO CaHKT-IleTepOyprckoro 'ocynapcTBEHHOTO YHUBEPCUTETA,
2014. - octyn u3 36C «YHUBepcuTeTcKas 0MbIroTEeKa OHIAWH». -

URL: http://biblioclub.ru/index.php?page=book&id=458093

. Karyuus I'.I1. Co3gaHue MyIbTHMEOUNHBIX ITpe3eHTalul [ONeKTPOHHLIN pecypcl:

yue6. nocobue / I'.I1. Katynus. - HoBocubupck: Cubupckuii rocyiapCTBeHHEIN
YHUBEPCUTET TeJleKOMMyHUKanui 1 uagopmatuky, 2012. - [Toctyn u3 36C
«YHUBepcuTeTCKass 0ubnmoTeKka OHIauH». -

URL: http://biblioclub.ru/index.php?page=book&id=431524

ITporpaMMHOe oGecrieyeHHne

©

10.
11.
12.
13.

© NPT W

Mac 0S 11.0.1
Keynote
Numbers

Pages

7z
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Adobe Acrobat Reader DC
OBS Studio
Zoom

Skype
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I/IH(l)OpMaIIHOHHO-Cl'IpaBO'-IHLIe CHCTEMBI H npod)eccnonam:ﬂble 0a3bI OJAaHHBIX

1.

2.

OnekTpoHHas OuONMMOTeYHas cucTeMa «YHUBEPCUTETCKas 6ubauoTeKa OHIauH» -
http://www.biblioclub.ru/

YHuBepcanbHas 0a3a JaHHBIX IEePUOOUYECKUX U3TaHUN KoMnaHuu «McT Beio» -
https://dlib.eastview.com/browse/udb/12

MarepHaibHO-TEXHHYECKasi 0a3a

. YueOHas ayguTopus.
. TTomereHue mjIsi CaMOCTOSITENIBHOM PAa0OTH C BOSMOKHOCTHIO ITOAKITIOYEHHS K CeTH

"HUutepHet" u obecnevenueM poctyna B IMOC 'MTPa.

. CocTaB 000pyOOBaHMS U TEXHUYECKUX CPEICTB 00yUEHHUS OMPEeNesieH B IPUIIOKEeHUH Neo

3.

9. OueHoyHbIe MaTepHaIbI
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9.1 KpuTepuu onieHHBaHHUsI Pe3yJIbTaTOB OCBOEHHSI THCIUIUIHHBI

5 - OTBET CTYMEHTa MMOJIHOCTHI0 COOTBETCTBYET BCEM YCTAHOBIIEHHBIM KPUTEPHUSIM OIEHKH:
CTYOEHT IPaBUILHO U PA3BEPHYTO OTBETUII HA BCE BOIIPOCH], IPENYCMOTPEHHEIE
IIPOMEXKYTOYHOH aTTeCTalrel; TOYHO Ha3Baj BCe ONMPeNeIeHus; IIOTHOCThI0 00bSICHUT
IPUHIMITE PabOTH 3BYKOBOT'0 060PYIOBAHUS ¥ €T0 Ha3HAUEHME; BEIITIOTHEHNE CTYIeHTOM
IIPAKTHYECKOI'0 3a[laHUs TIOJTHOCThIO COOTBETCTBYET BCEM YCTAHOBIIEHHBIM KPUTEPHUSIM
OIIEHKH: CTYHOEeHT IIPABUJILHO ¥ MTOTHOCTHIO BHITOIHUT MTPAKTHYECKOe 3aflaHue,
IPeIyCMOTPEHHOe TEeKYIIUM KOHTPOJIeM/TIPOMEXKYTOYHON aTTeCTaI[Mel; TOYHO BHITIOTHUI
II0CJIeIOBATEILHOCTD MEHCTBHUH, COOIONas BCe TEXHOIOTHYECKHE HOPMEHI.

4 - OTBET CTYHEHTa B LIEJIOM COOTBETCTBYET YCTAHOBIIEHHBIM KPUTEPHUSIM OLIEHKH: CTYIEHT C
HE3HAYHUTETbHEIMHU ITOTPEIIHOCTSIMU OTBETHIT Ha BCE BOIIPOCH, IIPEOYCMOTPEHHEIE
IIPOMEXYTOYHOM aTTeCcTallel; C He3HAUUTEeIbHBIMU ITOT'PEIITHOCTSIMU Ha3Ball BCe
oTIpefiesIeHUs; B 11eJIOM O0BSICHUI IIPUHITUIIEL pab0TH 3BYKOBOT'O 000PYOOBaHHUS U €T0
Ha3Ha4YeHMe; BHIIOJHEHNE CTYIeHTOM IIPAaKTUYeCKOT0 3aJjaHusl B 1IeJIOM COOTBETCTBYET
YCTaHOBJIEHHHIM KPUTEPHUSIM OIIEHKH: CTYIEHT C HE3HAYUTETbHEIMYU IOT'PEIIHOCT IMU
BBHITIOJTHUJT IIPAKTHYECKOe 3aflaHue, IPefyCMOTPEHHOE TeKYIIUM
KOHTPOJIEM/TIPOMEKYTOYHOM aTTeCTalllel; C HE3HAYUTEJIbHEIMU IIOTPEIIHOCTSIMHU BBITTOTHUI
IIOCIeIOBATEIbHOCTD IeHCTBUM, COOIIOmasi BCe TeXHOIOTHUYECKHe HOPMEL.

3 - OTBET CTYHOEHTa COOTBETCTBYET OO0JIbIlIel YaCTH YCTAHOBIEHHBIX KPUTEPHEB OLIEHKHU:
CTYIEHT CO 3HAUUTENIbHRIMU IIOTPEIIHOCTSIMH, OOHAKO, He MCKaxXKasi CyTH, OTBETHII Ha BCe
BOITPOCHI, TPeIyCMOTPEHHEIE TPOMEXKYTOYHON aTTeCTAI[Mel; Ha3Bal OOJIbIIYI0 YaCTh
oTipeniesnieHui; 110 60bInel YacTu 00bSICHUII IPUHIUITEL PA00TH 3BYKOBOT'0 060PYNOBaHUS 1
€ro Ha3HaYeHue; BLITOHEeHWe CTYJeHTOM ITPAaKTUYeCKOr0 3aJaHusi COOTBETCTBYET OOJIbIIel
YaCTH YCTAaHOBJIEHHBIX KPUTEPUEB OLIEHKH: CTYAEeHT CO 3HAYUTEIbHBIMY IIOTPELTHOCT IMU
BBITIOTHUJI ITPAKTHYECKOe 3a/laHue, IPefyCMOTPEHHOE TeKYIIUM
KOHTPOJIEM/IIPOMEXKYTOYHOM aTTeCTAIlel; CO 3HAUYUTEIbHBIMU ITOTPENTHOCTSIMHU BBITIOJTHUTT
II0CJIe0OBATEILHOCTD IeHCTBUM, YaCTUYHO COOJIIONast TEXHOIOTHYEeCKMe HOPMEI.

2 - OTBET CTyHOEeHTa He COOTBETCTBYET OOJIbINEN YaCTU YCTAHOBIEHHBIX KPUTEPUEB OIIEHKU:
CTy[eHT He OTBETUJI Ha BCe BOIIPOCH, ITPEAYCMOTPEHHBIE TIPOMEKYTOUHOU aTTECTAIel; He
Ha3BaJ O0IBIIYI0 YaCTh OIPefeeHnH; 10 OOJIbIIel YacTi He 00BICHUI IPUHIIUIIE paboTh
3BYKOBOT'0 000PYAOBaHUS U €r0 Ha3HAaUeHUE; BHIIONTHEHNE CTYOEHTOM ITPAKTU4YECKOT0
3aJjaHMsI He COOTBETCTBYET OO0JIbIlIel YaCTH YCTAHOBIIEHHBIX KPUTEPHEB OLIEHKU: CTYHOEHT He
BBITIOJTHUJI ITPAKTHYECKOe 3a/laHue, IPefyCMOTPEHHOE TeKYIIUM
KOHTPOJIEM/TIPOMEKYTOUHOU aTTeCTalMel; rpy00 HapyILIu II0C/IeloBaTeIbHOCTh IeCTBUH,
He cO0JTI0Iast TEXHOJIOTUYEeCKNEe HOPMHI.

9.2 MaTepuaJbl K TEKylieMy KOHTPOJIIO

[TomnHbIi TIEpedeHb BOIPOCOB, TECTOB U 3aJaHuM CM. 110 cChuUIKe https://sdo.gitr.ru/

9.3 MarepHaibl K MPOMEKYTOYHOH aTTEeCTAIlHH

[TonHBIM TTEpeYeHb BOIIPOCOB, TECTOB U 3afjaHUM CM. 10 cchinmke https://sdo.gitr.ru/
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